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Please use this document as template if you use MS Word. If not, make sure, that the right fonts and sizes are used. The formats are cited in square brackets. [Paper Title] requires Arial size 12 bold, [Headline] Arial size 10 bold, [Subsection] Arial size 10 bold, [Authors] Times New Roman size 8, [Acknowledgement] Times New Roman size 8, [Abstract] Times New Roman size 8, [keywords] Times New Roman size 8, [List] Times New Roman size 10, [Table] Times New Roman size 8, [References] Times New Roman size 10, [caption] Times New Roman size 9 bold and [Standard] Times New Roman size 10. The line spacing is set to 12 pt, the indentation of the heading, subsections, list and references is set to 0,76 and the spacing before the abstract is set to 30pt.
Every page, except the title page, should be numbered. Distinguish even and odd pages: Insert the title of the paper in the left corner of the header and the page number in the left corner of the footer from the even page (switch for the odd pages). The right and left margins are set to 2 cm, the gutter margin to 0,5 cm. The top and bottom margins are set to 2,5 cm.
 [Headline] Methodology
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[Subsection] 
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[Headline] Conclusions
Please finish the body of text with a short and summarizing conclusion.
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